
  
PERSONAL HISTORY OF APPLICANT 

It is important to answer all the questions in capital letters, fully and accurately. 
Please keep KSMS informed of any changes during this period. 

 
10. LANGUAGE PROFICIENCY 

Language Do you Read Do you Write  Do you Speak 

 Very 
Well 

Well Fair Very 
Well 

Well Fair Very Well Well Fair 

          

          

          

 

APPLICANT No. (for official use) :  
 

Received on (for official use):  

NUMBER OF POSITION APPLIED FOR 
(refer to advert) 

TITLE OF POSITION APPLIED FOR (refer to advert)  
 
 
 

PLEASE ATTACH A RECENT 
PHOTOGRAPH HERE 

 

1. FAMILY NAME  FIRST NAMES  
 
 

 MAIDEN NAME 

2.     DATE OF BIRTH 3.     PLACE OF BIRTH AND COUNTRY 
(PLEASE ATTACH COPY OF ID/PASSPORT) 

4.     PRESENT NATIONALITY 5.  SEX 

Day Month Year   M 

  
 

F 

  
 

       

6. PERMANENT POSTAL ADDRESS   PRESENT  RESIDENTIAL ADDRESS  
(Town, Estate, Street Name, House No., Door No.) 
  
 
 
 
 

7. Telephone - Office 
    Telephone – Home 

Fax - Office 
Fax - Home 

E-mail- Office 
E-mail- Home 

8.  MARITAL STATUS 

  
Single 
 

  
Married 
 
Date  

Other, specify please 

9.  NEXT OF KIN 

 NAMES  Date of Birth  Relationship 

   

    



11.  EDUCATION  
    (Please attach copy of your degree certificates or diplomas. ) 

 (A)  University or Equivalent 

Name of University - City – Country Duration Degree Obtained Major field of study 

   From  To        

     

     

     

     

     

     

     

 (B)  Secondary or technical education 
School - City – Country Type of Education Duration Certificates or diplomas obtained 

   From  To     

     

     

     

     

     

     

     

12.  PROFESSIONAL TRAINING 
Name and place of training Institute Type of training course  Duration Certificates or diplomas obtained 

(attach certificate) 

   From  To  

     

     

     

13.  COMPUTER SKILLS 

With which computer software are you conversant ? List Below and attach evidence 

 

 

 

 
14.  OTHERS SKILLS  -   specify below and attach evidence 
 
 



 
15.       ARE YOU A MEMBER OF ANY PROFESSIONAL ASSOCIATION ? 
      (Attach Evidence of status of membership) 

 
  Yes 
  

 If yes, specify below  
   No 

 

 

 

 

16.  EMPLOYMENT RECORD 
      (Most Recent or Current Position – Please attach current contract and most recent pay slip) 

Period of  employment  Exact title of position occupied 

 From  To         
Month Year  Month Year     

Name and title of immediate supervisor 

            
Name and address of employer  

 
 
 

   Number and category of Employees you supervised 
 

Type of business of employer Reason for leaving 
Describe concisely your duties, responsibilities and accomplishments. 

 

 

 

 

 EMPLOYMENT RECORD – Employer 2 
       

Period of  employment  Exact title of position occupied 

 From  To         
Month Year  Month Year     

Name and title of immediate supervisor 

            
Name and address of employer  

 
 
 

   Number and category of Employees you supervised 
 

Type of business of employer Reason for leaving 
Describe concisely your duties, responsibilities and accomplishments. 

 

 

 

 

 

 
 EMPLOYMENT RECORD – Employer 3 



 
Period of  employment  Exact title of position occupied 

 From  To         
Month Year  Month Year     

Name and title of immediate supervisor 

            
Name and address of employer  

 
 
 

   Number and category of  Employees you supervised 
 

Type of business of employer Reason for leaving 
Describe concisely your duties, responsibilities and accomplishments. 

 

 

 

 

 EMPLOYMENT RECORD – Employer 4 
 

Period of  employment  Exact title of position occupied 

 From  To         
Month Year  Month Year     

Name and title of immediate supervisor 

            
Name and address of employer  

 
 
 

   Number and category of  Employees you supervised 
 

Type of business of employer Reason for leaving 
Describe concisely your duties, responsibilities and accomplishments. 

 

 

 

 
17.  Have you ever been convicted, fined or imprisoned for the violation of any law excluding minor traffic offence ? 

 
 Yes 

   
  No 

  
 If yes, give full particulars of each case in an attached statement. 

18.  I certify that the statement made by me in answer to the foregoing questions are true, complete and correct to the best of my 
knowledge and belief. I understand that any misrepresentation or omission of material information made in this form may render me 
liable for dismissal. KSMS  is authorized to verify the correctness of all statements and declarations made in this  form. 

 
 
                                                      Date :                                           
 Signature of  APPLICANT  
 

 


